Armstrong Atlantic State University
Annual Update or Completion Report for IRB Projects
Annual Updates or Project Completion Reports should be typed on no more than two pages, attached to this form,
and returned to the Graduate Office. They should include:
1. the number of subjects initiated into the research project
2. the results of the research thus far
3. any new information or changed that might affect IRB approval
See the reverse side for university policy regarding annual updates and project completion reports.
Please complete the following:
This is an annual report
Investigator's name

(or) Project has been completed

abandoned

.

Phone

Academic Unit
Project Title

I certify that the attached report is an accurate
description of the current status of my project. ___________________________________________________
Investigator's Signature
Date

For Office Use:
Date recieved __________ Approved ___________ Not approved __________
Comments: _____________________________________________________
_______________________________________________________________
IRB Chair signature ___________________________ Date _______________

Print Form

Submit by Email

AASU Policy for Annual Updates and Projects Completion Report
Federal regulations covering human subject research state: "An IRB shall conduct continuing review
of research covered by these regulations at intervals appropriate to the degree of risk, but not less
than once per year..." Therefore, any project that will not be completed within 12 months of the
original IRB approval date must undergo an annual IRB status reveiw by the first anniversary of the
original IRB approval date in order to receive IRB approval for a second year or portion thereof. If an
by the first anniversary of
annual update for an IRB-approved project is not received in the IRB office
the original approval date, the IRB office will notify the investigator in witing that the IRB approval of
All work on the project must cease immediately and may not
his/her project has been terminated.
resume until an annual update has been received and approved by the IRB.
Annual reports are reviewed by the full board at the next regularly scheduled IRB meeting following
their receipt. Review may consist of an oral or witten summary of the report presented to the board by
the Graduate Office. In certain cases, the investigator may be asked to be present during the reveiw
of his/her annual report. Research work may continue on a project during the review period unless
information contained in the annual report indicates possible increased risk to subjects, in which
case the research will be suspended until the project has been reviewed by the full board.
Approval of an annual update by the IRB is for the next twelve month period, ending on the day of the
month of original IRB project approval. At that time, another annual report is due if the period will
continue beyond that date.
A reminder for an annual update is mailed to an investigator two months prior to the anniversary date
of his/her project; a second remider is mailed one month prior to the anniversary date of the project.
For projects with annual updates due during July, August, or September, the first reminder will be
sent to the investigator in the month of May; the second reminder will be sent one month before the
project anniversary date.
As soon as the research is completed or terminated, the investigator should submit a Project Completion
Report, so that the project files can be transfered to inactive status. Federal regulations require that
the IRB Office maintain these files for three years after termination of the project.

Projects certified by the IRB Office as qualifying for exempt status are not subject to annual
reporting requirements.
Please remember that IRB approval must be obtained for any changes to protocol or consent forms
prior to initiating such changes. Injuries, adverse side effects, or other unanticipated problems
as
encountered by research subjects must be reported to the IRB Office in writing by the investigator
soon as they occur.
Any new information or changes related to the project that might impact IRB approval must be
included in the Annual Update or Project Completion Report. This includes items previously
reported throughout the course of the year (see previous paragraph), as well as those not yet
reported to the IRB.
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